Y 1RepKAaI0

e op MBOY «BepxHeHATHMCKAs

JIMPEKT

OOl1»
MBOY «BepXHeHATUMCKAs OOlLL» //‘,;. ks e camon

>T1¢ 'CK 0BETA
na zacenanuu [lenarorndeckoro ¢ BE

[Tporokon Ne 1 -

ot «29» asrycra 2017 1.

Bre/[eHO B JICHCTBHC
[IpUKa3OM No 67

ot «31» asrycra 2017 1.

IMMOJOXEHMHE
0 nopsiike GopMUPOBaHMS, BeIeHUS U XPaHEHUs JINYHBIX /eI 00y4aroIHuXCcs
MYHUI[UNIAJIBHOTO OIOKETHOT0 00111€00pa30BaTeILHOI0 yUpeKIeHus
«BepxHeHaIMMcKasi OCHOBHAs 00111e00pa3oBaTe/bHAs IKO0J12» 3aUHCKOT0
MYHUIUNIAJAbHOTO paiiona Pecny0suku TaTtapcran

1. OOmme noJioKeHust

1.1 Hacrosimee Ilonoxenue o nuunoM pene yuvamerocss MbOY «Bepxuenanumckas
OOIll» 3aurckoro MyHHIIUNAIbHOTO pailona PecmyOmuku Tartapcran (manee — Ilonoxenue)
pa3pabotano B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM «O0 o6pazoBanuun B Poccuiickoii
Oenepanun» ot 29 nexadps 2012 roga Ne273-@3, [lopsinkoM npuéma rpaxaad Ha 00ydeHHE 1O
o0pa3oBaTeNbHbIM MpOrpaMMaM HAuyalbHOIO OOIIEro, OCHOBHOTO OOIIET0 M CPEAHEro OOIIEeTOo
o0pa3oBaHUs, YTBEPKIECHHOrO Npuka3oM MunucrepcTBa oOpa3oBanust U Hayku P® ot 22 sHBaps
2014 rona Ne32, ®denepanbHbiM 3aKk0HOM 0T 27.07.2006 Nel52-®3 «O nepcoHaIbHBIX JAHHBIX»,
Yceraom MBOY «Bepxuenanumckast OOIL» 3MP PT (xanee — OV).

1.2 Jlugnoe nemo o0ydaromierocs sSBIsSeTCs 00s3aTeIbHBIM JIOKYMEHTOM, KOTOPOE 0POPMIISIETCS
U3 KOKJ0T0 00YyJaroIIerocs ¢ MOMEHTa MOCTYIUICHUS B IIKOJIY U BEJETCS 10 €€ OKOHYAHMUS.

1.3 Ilpu noctyruieHnn pe6€HKa B mepBoIid kiacc OV 3amonHseTcst THYHast KapTa 00yqaronerocs.
B mnanky BKIaAbIBalOTCA HHBIE JOKYMEHTBl B ONPEAEIECHHOM IMOPSAKE COIMVIACHO JIaHHOMY
MOJIOXKEHHUIO.

1.4 CdopmupoBaHHbIE JHYHBIE AeNla OOy4arommxcs 1-ro Kiacca, KJIACCHBI PYKOBOJIUTEND
nepeaaét 3amecTuTento aupekTopa mo YP B cpok 10 10 ceHTsAOps TeKyiiero y4eOHoro roja.

1.5 JluyHoe neno MMeeT HOMEp, COOTBETCTBYIOIIMI HOMepy B aj(aBUTHOW KHUTE 3alHCH
00ydJaromerocs.

1.6 Jluunble nena 0OyJarOmIMXCs BEAYTCS KIACCHBIMU PYKOBOIUTEISIMH.

1.7 3anucu B IMYHOU KapTe HEOOXOAUMO BECTH YETKO, AKKYPaTHO, CHHUM WJIM YE€PHBIM LIBETAMU
OT PYKH.

1.8 Cseacnms, cojepkamigecss B MaTepHajiaX JHYHOTO Jieja YYalluxcs, OTHOCHTCS K
MEPCOHAIBHBIM IaHHBIM U SBIISIOTCS KOH(MUIESHIIMATEHON HH(OpMaLIeH.

2 Conepmafme JIMYHBIX d€J1 yJYalluXxcs.

2.1 TlepeueHb JOKYMEHTOB, COJIEPKAIINXCS B JTJMUHOM Jiese it ooydarommxcs B 1-9 kinaccax OV:

1. JInunas kapTa 00ydaromerocs.

2. Komust cBUAETETBCTBA O POXKICHUS peOeHKa.

3. 3asBieHHE pouTeIel (3aKOHHBIX MPEJACTABUTENICH) O IpHUEeMe B IITKOIY.

4. loroop mexay OV u poautensiMu (3aKOHHBIMU MPEACTABUTEIISIMHU).

5. CnpaBka 0 peructpaiu pedeHka 1o MecTy )KUTeJIbCTBA Ha 3aKPETJICHHON TeppUTOpUN

6. 3asiBieHUe-coracue CyobekTa Ha 00pabOTKy MepCOHANBHBIX JaHHBIX MOJOTIEYHOTO.

7. CipaBKa 0 3/10pOBbE.
2.2.  Popurtenu (3aKOHHBIE MPEACTABUTENH ) peOCHKA, SIBISIONIETOCS HHOCTPAHHBIM TPAKIAHHHOM
WIM JUIoM 0e3 TpakJaHCTBa, JOTOJHUTENbHO NPEAbSBISIOT 3aBEPEHHbIE B YCTAHOBJICHHOM
MOpSIKEe KONMMHM JOKYMEHTa, TMOATBEPKIAAIONIET0 POJCTBO 3asBUTENs (WJIM 3aKOHHOCTh
MpeJCTaBICHUs] MpaB 00ydYaromerocs), 1 JOKYMEHTa, MOJITBEP)KIAIOUIET0 IpPaBO 3asiBUTEN Ha
npebsiBanme B Poccuiickoit @enepanuu.



JIOKyMEHTBI OJIIIMBAIOTCS B IMYHYIO KapTy 00Yy4aromerocs.

2.3. Ilpu npuoOiieHnu B JUYHOE AETO KOMHUH JOKYMEHTOB Ha HUX CTAaBHUTCS 3aBEpUTENIbHAs
Haanuch «Konus BepHay», MOANNCH, II€YATh.

2.4. He nomyckaercsi XxpaHEHUE TOCTOPOHHUX TOKYMEHTOB B JINYHOM JIeJIe 00YYaromerocs.

3. Iopsiaok oopMiIeHHs JIMYHBIX J1€J1

3.1. Ecnu peG&HOK paHee HE y4HJICS B 00pa30BaTENbHOM YUPEXKICHUHU, KIACCHBIA PyKOBOIUTEIb
3aMoyIHsACT JIMYHYIO KapTy OOydarollerocs: 3aluchiBaeT oOmme cBeneHus o0 oOyuaromemcs;
pacroiaraeT J10KyMEHTbI B COOTBETCTBHH C HACTOSIIUM TOJIOKEHUEM;

3.2. Ecim ywammiics mnpuObLT W3  JIpYroro oOpa3oBaTENbHOIO YUPEKACHHS, paclojiaraet
JIOKYMEHTHI B JINYHOM JI€JI€ B COOTBETCTBHHU C JIAHHBIM IOJIOXKEHHUEM; IIPOBEPSIET JIMYHOE JeJI0 Ha
HaJM4Yhe BCEX JIOKYMEHTOB B COOTBETCTBMHM C JaHHBIM THoJjiokeHueMm. [lpu orcyrcTBumn
HEOOXOUMBIX B JINYHOM JieJie JOKYMEHTOB, IPUHUMAET MEPHI K MX BOCIIOJIHEHUIO.

3.3. KiaccHbIlf pyKOBOAMTENb CICIUT 32 AKTYAITbHBIM COCTOSHUEM JOKYMEHTOB B JIMYHOM JCJIe
oOyuarorerocs.

34. JlumeBas cTOpoHa JUYHOH KapThl OOydaromierocs, oOmue CBeJACHHS 00 oOydaromeMmcs
3aHOCATCS B JIMYHYIO KapTy OOYYaromierocs KJIacCHBIM DPYKOBOAMTEIEM. YKa3bIBaeTCS CTaTyC
poauTenel (3aKOHHBIX MPEICTABUTENICH ) —  MaTh, OTel, OMNEKyH, IPEACTaBUTENb IO
JIOBEPEHHOCTH, MOMEUYUTENIb, & TaKXKE IOJHOCTHIO MM, OTYECTBO M (aMWIMIO HAa OCHOBAHHUH
JIOKYMEHTOB.

3.5. Csenenust 00 oOydaromeMcsi IO MEpe UX HW3MEHEHHUS YTOUHSIOTCS U 3aHOCSTCS B JIMYHYIO
KapTy KJIACCHBIM PYKOBOJIUTEIIEM.

3.6. Ilpu cmene Qamunuu, agpec, GhopMbl 00ydeHHs NpeXHss HWHOpPMALUS 3a4epKUBAETCS
TOPU30HTAJILHON 4€PTOM, HOBAs IUIIETCS PSAIOM.

3.7.B KoHIIe yueOHOr0 rojia KJIacCHbII pyKOBOIUTEIb:

3.7.1.BeicTaBisieT rojI0BbIE OIEHKU IO YYEOHBIM MpeaMeTaM B JUYHYIO KapTy O0Oydaromierocs .
3.7.2.Ins oOyyaronuxcs, He UMEIOIINX aKaJeMHUUYECKYIO 3aJ0JDKEHHOCTh 10 BCEM MPEAMETaM Mo

UTOTaM y4eOHOT0 rojia BHocHUTCs 3anuck: «llepeBeneH B KJTaccy;
373 Jlna oOydaromuxcsi, UMEIOIIUX aKaJeMUYECKYIO 3aJ0DKEHHOCTh 10 OJHOMY MPEIMETY MO
UTOTaM y4eOHOTo roja BHocUTCs 3anuck: «llepeBeneH B KJTacey;

3.74 Jlnsa oOydaromuxcs 3aBEpIIMBIINX OCHOBHOE 00111ee 00pa3oBaHNe BHOCUTCS 3aMHCh
«OKOHYMIT YPOBEHH OCHOBHOT'O OOIIIETO 0Opa30BaHUS;

3.7.5. J1ns oOyyaromuxcsi 3aBepIIMBIINX CPEIHEE MOIHOE 00IIee 00pa3oBaHe BHOCUTCS 3aMHCh
«OKOHYMIT YPOBEHB CPETHET0 00IIET0 00pa30BaHUS;

3.8. BricTaBneHHas 1o wuTOraM Yy4yeOHOrO ToOAa HEYIOBJIETBOPUTENbHAS OTMETKA [0
COOTBETCTBYIOLIEMY MPEIMETY UCIPABISIETCA B COOTBETCTBHM C [loji0keHHEM O MPOMEKYTOUHOMN
aTTecTalluu;

3.9.TTo oKOHYAHUH KXKIOT0 YIeOHOTO Tojia B Tpade «IoIMUCh KIIACCHOTO PYKOBOTUTEIIS» BHOCUTCS
MOJMKUCH KJIACCHOTO PYKOBOAUTENS M CTABUTCS TIEYaTh IIKOJIBI.

. HOpﬂIlOK BbIIA4YH JIMYHBIX J1€J1

41 Tlpm mepexone oOydYarmerocs B Ipyroe 0oOpa3oBaTeNbHOE YUPESKICHHWE JMYHOE JIEJI0
BBIJIA€TCS HA OCHOBAaHUM:

4.1.1.ITuceMeHHOTO 3asiBICHUS POAWTENCH (3aKOHHBIX TpeACTaBUTENeH) Ha uMms nupekropa OV,
4.1.2.006xo0aH0r0 Jucta (00XOAHOHM JUCT B OMOIMOTEKe MOJNMCHIBACTCS TOCIIE MOJHOTO BO3BpaTa
MOJIy4YE€HHOU JTUTepaTyphl);

4.2 B nuuyHyIO KapTy CEKpeTapeM WM 3aMeCTHTEJIeM JUpEeKTopa Mo yueOHoW paboTe 3aHoCsSTCA
CBEJICHUS O BBIOBITUN OOYJAFOIIETOCS U3 IIKOJIBI.

43. B nuuHOe €70 TpU BBHIOBITUM OOYYAIOMIETOCs M3 IIKOJIBI B TEUEHHE y4eOHOro roja
BKJIA/IBIBAETCS BBIITMCKA TEKYIIUX OTMETOK 110 BCEM y4EOHBIM IIPEMETaM, CIIpaBKa O



MPOXOXKICHUU MPOMEKYTOYHOH aTTECTAIMH 32 MPEABIAYIINE YIeOHbIE T0/1a 3aBEPEHHBIC MTOMTUCHIO
JTUPEKTOpA U MeYaThIO IIKOJIBI

44, B nu4HOE ACJI0 IPH BBIOBITHH 00YYAIOIIETOCs U3 IMIKOJIBI B KOHIIE Y4eOHOTO0 rojia
BKJIQJ[bIBACTCSI BEIOMOCTh OIICHOK TI0 MTOTaM ToJia, CIpaBKa O MPOXOKICHUU MPOMEKYTOUHOM
aTTECTAIlMU 3a TPeAbLIyIINe YIeOHbIE roJla 3aBEpEHHbBIC MOANUCHIO JUPEKTOPA U TIEYAThIO

IKOJIBI.

45. Bplgaya TUYHBIX 1€ TPOU3BOIUTCS 3aMECTUTEIEM JUPEKTOpa 10 Y4eOHOH padore.

4.6. Bbmaya IUYHBIX €T OCYIIECTBISICTCS TOJBKO POJIUTENSIM (3aKOHHBIM TMPEIACTABHTEIISIM)
oOydJaronuxcs.

4.7. Tlpu BBIDAYe JTUYHOTO JENIa CEKpeTaph WM 3aMECTUTENh JUPEKTOpa Mo y4eOHOU paboTte
odopmIIeT 3anuCh B al(aBUTHOW KHUTE O BHIOBITHH O0YYArOIIETOCs.

4.8. Jluuneie nena OOyYaroMIMXCs, OKOHYMBIIUX IIKONY WIH BBIOBIBIIUX MO WHBIM IPHYUHAM
NEePEIaAr0TCs B ApXHB.

. [Topsimok XpaHeHHsI JIMYHBIX J1eJT

5.1. Jluyneie nena oOy4aromUXCA B MEPHOJ OOyUEHHUS XPaAHATCS B CTPOTO OTBEACHHOM MECTE
(MpueMHOM).

5.2. JloCTym K THYHBIM JieJIaM 00y4JaIONUXCsi UMEET TOJIBKO CEKpeTaph, OTBEUYAIOIIHH 32 XpaHEHUE
JIMYHBIX JIe]1 00y4YaloluXcs; KIaCCHbIE PYKOBOJAUTENN OTBETCTBEHHBIE 32 BEJICHHE JTUYHBIX JIEI.
5.3. IlpaBo mocryma K JOKyMEHTaM JHYHOTO JIea 00y4aroIerocsi UMEIOT 3aMEeCTUTEIH JUPEKTOpa
0 BOCIIUTATENbHOM paboTe, yueOHOii padoTe.

5.4. Jluunple nena oOOY4YAIOIIMXCS OJHOIO Kjacca HaXOAATCS BMECTE€ B OJHOM ©anke M
pacKiIabIBalOTCs B ali()aBUTHOM TMOPSIKE.

5.5. Ha Topue nanku 3anuceiBaeTcs: KJjacc.

5.6. B mamke JIMYHBIX Jen Kjacca HaXOIMUTCS CIUCOK OOYYaloIIMXCS ¢ yKa3zaHueM (amuiuwy,
UMEHH, OTYECTBA, aThl POXKACHHUS, HOMepa JIMIHOTO Jiera, noMarnraero aapeca u ©.1.0.
KJIACCHOTO pyKoBoAMTENs. B Hauane ydeOHOro rojga cnucok oOHoBisercs. B TedeHue yueOHOro
rojla B CIIMCOK BHOCSTCS] HF3MEHEHUSI, TOTTOJTHEHHUS B COOTBETCTBHH C JIBHYKEHHEM 00yJarOIIUXCS.
5.8. KoHTpoIb 32 COCTOSSHUEM U BEJCHHEM JIMUHBIX JIeJ1 OCYIIECTBIISIETCS 3aMECTUTEIEM TUPEKTOpa
1o yueOHO paboTe U JUPEKTOPOM IIKOJIBI.

5.9. Tlo oxOHYaHHMHM HIKOJIBI IMYHOE JIENI0 BBIIAETCS BBITYCKHUKY CPEIHEH MIKOJIBI.



